	WORK PACKAGE MEETING FOR WP 1, 2, 3, 4 AND 7

UNIVERSITY OF BORDEAUX 2

26-27  APRIL 2012
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REGISTRATION FORM

DEADLINE: 23 March 2012 

Please complete and return the form (by e-mail initially, then by fax or post) to:-

Carol Telford, Centre for Medical Education, The Chancellor’s Building, University of Edinburgh, 49 Little France Crescent, Edinburgh EH16 4SB, United Kingdom
Tel: + 44 131 242 6277, Fax: + 44 131 242 6380, e-mail: medine2@ed.ac.uk
	FAMILY NAME
	
	FIRST NAME
	
	TITLE
	

	INSTITUTION
	

	DEPARTMENT
	

	ADDRESS
	

	POSTAL CODE
	
	CITY
	
	COUNTRY
	

	PHONE
	
	FAX
	

	E-MAIL
	


	I plan to attend:   (   WP1   ( WP2   ( WP3    ( WP4   (WP7   ( ECTS MA meeting (27 and 28)
 (  Lunch (26 April)                      (   Dinner (26 April)                             (  Lunch (27 April)


	Wheelchair/Disability Accessibility required
	Yes/No

	Special Dietary Requirements
	


	ACCOMMODATION RESERVATION 


MEDINE2 will reimburse the costs of two nights of accommodation for one representative from each partner organisation who attends the full meeting. Each participant is responsible for booking and paying for their own accommodation, the costs can then be claimed back. The maximum amount that will be refunded for one night of accommodation is €115.
We have secured rooms within two hotels (both close to the meeting venue) and have negotiated reduced rates of 103,95€ (+ occupancy tax). We would urge you to book rooms at either of these hotels – please quote “MEDINE2 meeting” when booking to ensure you get the reduced rate:

Hôtel Novotel Bordeaux Centre*** (Mériadeck)

45 cours du Maréchal Juin 



33000 Bordeaux 





Tel: +33 (0)5 56 51 46 46 




Email: H1023@accor.com 
Website: www.novotel.com
NB: 15 minute walk to the meeting venue

Hôtel Mercure Bordeaux Centre***(Mériadeck)

5 rue Robert Lateulade

33000 BORDEAUX 




Tel: 05 56 56 43 43 




Email: H1281@accor.com 



Website: www.mercure.com 



NB: 20 minute walk to the meeting venue

Additional Representatives
The MEDINE2 project will pay (travel costs and two day’s of subsistence and accommodation) for one representative from each partner to attend one work package meeting. Additional representatives from partners are welcome to attend but must cover their own expenses, including the catering at the event. Full attendance at the meeting, including dinner, and lunches will be charged at cost. Please email medine2@ed.ac.uk to find out the cost and arrange payment.
Payment should be sent along with your registration form to Carol Telford at the address given above.

Accepted form of payment is by bank draft/cheque. If you have any problems with this, please email Carol to discuss.
Cancellation Policy
Note that you will be responsible for paying for your accommodation in the first instance and then reclaiming it from the MEDINE2 project. Any late cancellation fees or additional costs will be the responsibility of the registered person, and will not be the responsibility of the MEDINE2 project.

For further details of the accommodation cancellation fees please refer to the hotel you are booking with.
All changes or cancellations to your requirements after booking should be made in writing by e-mail to the hotel.
I confirm that the information supplied in this form is correct and that I have read and understood the cancellation policy.

………………………………………………………….


………………………………..

Signature







Date
